
7 Best Cover Letter Samples for Manuscript Submission + Free Ready-Made Form: A Comprehensive 

Researcher's Guide 

 

Introduction: The Cover Letter; The Key to Getting Your Manuscript Past the Editor 

Did you know that many valuable scientific manuscripts are rejected at the initial stage by the editor 

(Desk Rejection), not because of weak research content, but because of a poor Cover Letter? The Cover 

Letter is the first and most critical text that the Editor-in-Chief reads before sending your manuscript to 

the Peer Review process. This letter is your golden opportunity to prove the significance, novelty, and 

suitability of your manuscript for the journal's scope, all within a single page. 

In the competitive world of scientific publishing, where editors face an influx of submissions daily, a 

professional Cover Letter acts as a strong advocate for your research. The goal of this article is to provide 

a comprehensive and practical guide to enable you to write cover letters that not only pass the editor's 

desk but also capture their attention and significantly increase your manuscript's chances of acceptance. 

Here, we introduce 7 Cover Letter samples with different approaches and provide their ready-made 

formats for direct use. 

Definition and Importance: Why is the Cover Letter Crucial for Manuscript Submission? 

A Cover Letter is a formal, concise letter sent by the Corresponding Author to the journal editor along 

with the manuscript file. This letter is more than just an administrative formality; it is a persuasive tool 

that must highlight the value of your manuscript in the shortest possible time. 

The importance of the Cover Letter in the submission process stems from the fact that editors use it to 

answer three key questions before investing time in reading the full manuscript: 1. What is the 

manuscript about? 2. What is its novelty and significance? 3. Is this manuscript suitable for our journal?  

If the Cover Letter fails to provide convincing answers to these questions, your manuscript will be 
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stopped at the "Desk Rejection" stage. Therefore, dedicating sufficient time to writing a professional 

Cover Letter is an essential investment for every researcher. 

Advantage of a Strong Cover 

Letter 

Practical Impact on the Submission Process 

Initial Attention Reduces the editor's decision time and accelerates the referral to 

peer review. 

Emphasis on Novelty Convinces the editor of the scientific value and distinguishes it from 

competitors. 

Ethical Compliance Prevents delays caused by missing ethical and legal documentation.  

Reviewer Suggestion Helps the editor select specialized and relevant reviewers. 

Standard Cover Letter Structure: The 4 Golden Paragraphs 

A successful scientific Cover Letter typically consists of four main paragraphs, each with a specific role in 

persuading the editor. Adhering to this structure brings order and clarity to your letter and ensures no 

critical point is missed. 

1. First Paragraph: Introduction and Statement of Purpose (The Introduction)  

This paragraph must be short, formal, and perfectly clear. Its main purpose is to formally announce the 

manuscript submission, state the full title of the manuscript, and its type (Original Research Article, 

Review, Case Study). Furthermore, the standard confirmation statement that the manuscript has not 

been previously published and is not simultaneously under consideration elsewhere must be included 

here. 

2. Second Paragraph: The Core Message and Novelty 

This is the most important part of the Cover Letter and must persuasively state the key findings and 

significance of the manuscript. In this paragraph, briefly mention the research problem, the main 

methodology, and the Key Findings. The crucial point is to explain why these findings align with the 

journal's scope and would be appealing to its readership.  

3. Third Paragraph: Ethical and Legal Compliance (The Compliance Statement)  

This paragraph addresses the technical and ethical issues that are critically important to the journal. The 

content includes confirmation that all authors have approved the final content, a statement regarding 

the absence of any Conflict of Interest (or transparent disclosure thereof), and, if necessary, mention of 

the Ethics Committee Approval. This section is also the appropriate place to suggest potential reviewers.  

1.Fourth Paragraph: Conclusion and Gratitude (The Conclusion)  

This paragraph should be formal and respectful, concluding with a Call to Action. The content includes 

thanking the editor for their time, expressing readiness to answer questions and make necessary 

revisions, and the formal signature of the Corresponding Author. 



7 Cover Letter Samples with Different Approaches (Ready-Made Formats) 

In this section, we provide 7 Cover Letter samples for various manuscript submission scenarios. You can 

use these formats as your main template by replacing the information within the [brackets].  

1. Standard/Traditional Approach 

Suitable for most original research articles whose novelty falls within conventional scientific frameworks.  

[Date] 

 

Dear Dr. [Editor's Name] 

Editor-in-Chief, [Full Journal Name] 

 

We are pleased to submit our manuscript titled **"[Full Title of Your Manuscript]"** for consideration 

for publication in your esteemed journal. This research addresses [main research question/study 

objective]. We confirm that this work is original, has not been published elsewhere, and is not currently 

under review by any other journal. 

 

We demonstrate for the first time that [main and important result] occurs through 

[mechanism/method]. These findings are significant because [why is it important?] and contribute to our 

understanding of [specialized field]. We believe this manuscript aligns with your journal's aim to publish 

foundational knowledge in [field name] and will be highly attractive to your readership.  

 

Thank you for your time and consideration. We look forward to hearing from you regarding the review 

process. 

 

Sincerely, 

 

[Corresponding Author's Name] 

[Institutional Affiliation] 

[Corresponding Author's Email] 

2. Innovation-Focused Approach 

Suitable for manuscripts with novel methodologies, theoretical models, or tools that have the potential 

for paradigm shifts. 

[Date] 



 

Dear Dr. [Editor's Name] 

Editor-in-Chief, [Methodology-Focused Journal Name] 

 

We are submitting our manuscript titled **"[Full Title of Your Manuscript]"** for consideration. This 

manuscript introduces a [name of new method, e.g., deep learning algorithm] named [code/model 

name] designed to solve the problem of [existing problem in the field]. We are submitting this to your 

journal, which focuses on methodological advancements. 

 

Existing methods in addressing this issue suffer from the limitation of [weakness of previous methods]. 

Our core innovation is that [state the key feature of the new method], which leads to an increase in 

accuracy/speed/efficiency [state the degree of improvement, e.g., up to 20%]. This new method will be 

an essential tool for researchers in the field of [field]. We anticipate this work will be of interest to your 

readers due to your journal's focus on methodological breakthroughs.  

 

[Ethical and Conflict of Interest Statements] 

 

Sincerely, 

[Corresponding Author's Name] 

3. Problem-Solving Focused Approach 

Suitable for manuscripts that directly address a known gap or a practical problem in industry/society.  

[Date] 

 

Dear Dr. [Editor's Name] 

Editor-in-Chief, [Applied Journal Name] 

 

Despite recent advances in [relevant field], a significant knowledge gap exists in [precise existing 

problem]. Our research, titled **"[Full Title of Your Manuscript]"**, directly addresses this limitation and 

is submitted for consideration for publication in your journal. 

 

By utilizing [how the problem is addressed, e.g., a large-scale survey study], we found that [main finding 

that solves the problem]. These findings not only enhance our theoretical understanding but also 



provide [practical impact of the findings, e.g., a specific policy recommendation] that can significantly 

impact [applied field]. We are confident that the strong applied aspect of this manuscript aligns with 

your journal's priorities. 

 

[Ethical and Conflict of Interest Statements] 

 

Sincerely, 

[Corresponding Author's Name] 

4. Addressing Potential Concerns Approach 

Suitable for manuscripts with limited data, controversial results, or when you want to proactively 

manage a methodological limitation. 

[Date] 

 

Dear Dr. [Editor's Name] 

Editor-in-Chief, [Journal Name] 

 

We are submitting our manuscript titled **"[Full Title of Your Manuscript]"** for your review. Our 

research results, using [data set], indicate that [main result]. 

 

We acknowledge that [state the potential limitation or concern, e.g., our sample size in subgroup A is 

relatively limited]. However, we [explain how you managed this concern, e.g., performed a rigorous 

sensitivity analysis] which showed that our main findings remain robust. Furthermore, this study is the 

only one to date that offers [unique point] in this area. We believe that transparency regarding our 

limitations and important findings enhances the value of publishing this work in your journal.  

 

[Ethical and Conflict of Interest Statements] 

 

Sincerely, 

[Corresponding Author's Name] 

5. Journal-Specific Fit Approach 



Suitable for journals with a very specific and specialized scope, where you want to demonstrate that 

your manuscript is perfectly aligned with their mission. 

[Date] 

 

Dear Dr. [Editor's Name] 

Editor-in-Chief, [Highly Specialized Journal Name] 

 

We are eagerly submitting our manuscript titled **"[Full Title of Your Manuscript]"** for publication in 

[Journal Name]. We selected your journal due to its strong focus on [journal's core mission].  

 

Our study, [main finding], directly connects with recent articles published in your journal concerning 

[relevant topic in the journal] (e.g., it complements the findings of [Author's Name] in the latest issue). 

This research is not only a step forward in [field] but also provides crucial added value to your readership 

by offering precise data on [specific result], contributing directly to the ongoing discourse in your 

community. 

 

[Ethical and Conflict of Interest Statements] 

 

Sincerely, 

[Corresponding Author's Name] 

6. Brief/Letter Format Approach 

Suitable for submission to Short Communications sections or scientific letters that require Rapid Review.  

[Date] 

 

Dear Dr. [Editor's Name] 

Editor, [Journal Section/Format Name, e.g., Letters] of [Journal Name]  

 

This manuscript is a brief communication containing a highly prominent and novel finding. We report an 

unprecedented result: [clear and impactful statement of the main finding]. This discovery has direct 

implications for [impact]. 

 



Given your journal's rapid publication speed and emphasis on priority findings with immediate impact, 

we believe this manuscript is perfectly suited for the [Letter/Communication] format of your journal. We 

request that you consider it for a Rapid Review. 

 

[Ethical and Conflict of Interest Statements] 

 

Sincerely, 

[Corresponding Author's Name] 

7. Data-Driven Focus Approach 

Suitable for meta-analyses, Big Data manuscripts, or longitudinal studies with massive cohorts where 

statistical power is the main strength. 

[Date] 

 

Dear Dr. [Editor's Name] 

Editor-in-Chief, [Journal Name] 

 

This manuscript reports the results of a powerful analysis conducted on the largest available data set to 

date in the field of [topic] (comprising [number] samples/observations). We submit this manuscript for 

consideration for publication in your journal. 

 

By utilizing this large cohort [unique data feature, e.g., 20 years of follow-up], we were able to confirm 

[main and valid result] with a high level of statistical power. These findings [impact of findings on existing 

knowledge, e.g., refute or confirm the long-standing hypothesis X]. The methodological strength and 

unique data employed in this work provide vital added value to your journal's readership.  

 

[Ethical and Conflict of Interest Statements] 

 

Sincerely, 

[Corresponding Author's Name] 

Key Tips for Writing a Persuasive Cover Letter 

Writing a successful Cover Letter requires attention to detail and nuances that are often overlooked. 

These key tips will help you move from a good letter to an excellent one.  



• Personalization and Precise Address: Always find the exact name and title of the journal editor 

and address them by name (e.g., Dear Dr. Smith). Addressing it as "Dear Editor" indicates a lack 

of sufficient effort. 

• Formal and Persuasive Language: The tone of the letter must be completely formal, respectful, 

and yet persuasive. Use vocabulary such as "Novel," "Significant," "Critical," and "Timely" to 

highlight the manuscript's importance. 

• Avoid Abstract Repetition: The Cover Letter should not merely repeat the manuscript's abstract. 

While the abstract focuses on the findings, the Cover Letter must focus on the significance and 

suitability of the findings for the journal. 

• Adherence to Format and Length: Never exceed one page. Use standard, readable fonts like 

Times New Roman or Arial with size 12. 

Final Checklist: Is Your Cover Letter Ready to Submit? 

Before clicking the "Submit" button, review this final checklist to ensure you haven't missed any critical 

points. 

Item Check (Yes/No) 

1 Is the editor's name and title addressed correctly and respectfully? 

2 Is the full manuscript title and type (e.g., Original Article) mentioned? 

3 Is the statement confirming no prior publication and no simultaneous submission included?  

4 Are the most important findings stated concisely and persuasively? 

5 Is the reason for the manuscript's suitability for the journal's scope clearly explained?  

6 Are ethical issues (Conflict of Interest, Ethics Approval) properly declared?  

7 Has the letter been proofread for grammatical and spelling errors (especially in the English 

version)? 

8 Does the letter not exceed one page? 

Frequently Asked Questions (FAQ) 

1. Should I mention suggested reviewers in the Cover Letter? 

Answer: Yes, if the journal allows it, mentioning suggested reviewers in the third paragraph of the Cover 

Letter can expedite the review process. However, ensure that the suggested reviewers do not have a 

conflict of interest with you. 

2. What if I don't know the editor's name? 

Answer: In this case, the best option is "Dear Editor-in-Chief." However, try to find the editor's name by 

checking the journal's website to make your letter more personalized.  

3. Can I write the Cover Letter in Persian? 



Answer: If your manuscript is in Persian and is being submitted to a domestic journal, yes. However, if 

the manuscript is in English and is being submitted to an international journal, the Cover Letter must be 

written in English. 

Call to Action: Which of these 7 approaches have you used for writing your Cover Letter? What was the 

biggest challenge you faced in persuading the editor? Share your experiences and perspectives with us 

and other researchers in the comments section. 

 


